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The Scott County workplace shall be free of harassment in any form. This policy governs all
County employees, elected and appointed officials, consultant, contractors, vendors, as well
as visitors and customers to any County facility. Complaints of harassment will be thoroughly
investigated and violators will be dealt with appropriately. Harassment creates an offensive
working environment, decreases productivity, adversely affects positive working

relationships, increases costs to the County and tarnishes the image of the County and
everybody associated with it.

No employee of Scott County may engage in harassing conduct, such as inappropriate
remarks about or conduct related to an employee’s race, color, creed, religion, national
origin, disability, sex, marital status, age, sexual arientation, or status with regard to public
assistance or derogatory statements which are objectionable to the recipient, cause the
recipient discomfort or humiliation, interfere with the recipient's job performance, or which
create a hostile, intimidating, or offensive working environment.

Sexual Harassment

One kind of discriminatory and offensive behavior is sexual harassment. Sexual harassment
is defined as any unwelcome sexual advances, requests for sexual favors and other verbal or
physical conduct of a sexual nature when:

1. Submission to such conduct is either explicitly or implicitly made a condition of the
recipient's employment or public services; or

2. Submission or rejection of such conduct by the recipient is used as the basis for
decisions affecting the recipient's employment or public services; or

3. Such conduct has the purpose or effect of substantially interfering with the
recipient's work performance or creates an intimidating, hostile, or offensive work or
public services environment.

Behavior that is prohibited by this policy can include, but is nof limited to, unwelcome sexual

remarks or compliments, sexual jokes, sexual innuendos, or propositions, sexually
suggestive facial expressions/body language, kissing, touching, and sexual contact.
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Complaints of behavior that an individual believes is prohibited sexual harassment should be
reported to the immediate supervisor, the department manager, the Employee Relations
Representative, the Employee Relations Director, or the County Administrator.

SUPERVISORY & ADMINISTRATIVE RESPONSIBILITY

Department managers and supervisors are responsible for maintaining a departmental
working environment free from harassment in any form, and responding to a complaint.
Employees shall be instructed as to the meaning and importance of this policy. Complaints
of harassment shall be responded to immediately and in as private a manner as possible,
with respect and dignity for all the parties involved. Department managers shall immediately
report any and all such complaints to the Employee Relations Division and may be required
to assist in investigating the complaint.

Upon notice of a complaint alleging a violation of this policy, the Employee Relations
Division, in coordination with the department manager, will conduct a thorough investigation
of the complaint. The investigation may include interviews with all relevant individuals and
will be conducted in such a manner as to preserve the privacy of ali parties concerned fo the
extent possible. When a complaint is substantiated, the County will take appropriate action,
which may include:

1. Counseling with affected employees to ensure that the seriousness of the issue and
the County’s commitment to deal with violations of this policy is clearly understood;

2. Transfer of affected employees;

3. Discipline, up to and including termination.

EMPLOYEE RESPONSIBILITY

Employees are expected to conduct themselves in accordance with this policy and to assist
supervisors and department managers in maintaining a working environment free from
harassment. Employees who observe others involved in such actions that they believe are a
violation of this policy should advise the offending party of the seriousness of their actions
and of the County's commitment to enforce this policy. If the behavior continues, it should be
reported to the immediate supervisor, the department manager, the Employee Relations
Division, or the County Administrator.

REPRISAL

This policy and its procedures apply to every employee and official of Scott County. The
County will not tolerate retaliation or intimidation directed toward anyone who makes a
complaint or who participates in an investigation of a complaint under this policy.
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